Navigating “Application Details” &

“Award Details Pages

The “Application Details” and “Award
Details” pages are temporary and shown
only when an application or award record

e My Profile «

Is selectEd. These pages prOVIdeo Application Detail Participants Tasks Requests File Spaces (3)
@- An overview of key information about the /D
record Application Overview S
@ . Access to related fo rm S, if a p p | ica ble Funding Oppoertunity Organization Legal Name
Legal Services for Homeless Veterans and Veterans At-Risk for Homelessness (LSV-H) Grant Heather Org
. Program - FY26
@ * Access to 5 su b_ta bS' Application ID Assistant Listing Name/Number
« Application/Award Details: Contains key 14-0000000166 1236
information/forms for an application/award Due Date
.. . . . 11/26/2026 12:00 PM
« Participants: Contains lists of active and
inactive participants as well as open invitations.
Users can manage participant access from — @
these sub-tabs if they have proper participant Application Forms . o | _ | | . -
You must complete and submit both forms in the list below for your entire application to be considered submitted. You will be required to submit the Application for Federal
ma nagement access. Assistance SF-424 form first before the system will allow you to submit the Application form but you can still complete them both in parallel. Please remember to add participan§s
. Tasks. Contains a” taSkS aSSIgned by the VA for from your organization to this application by navigating to the "Participants” tab.
an application/award S | |
+ Requests: Contains all requests previously | @ search | | & Select Columns
Opened or SmeItted and prOVIdeS the ablllty to .Application Form Name ~ | Application v | Status ~ | Submission Deadline v
create new requests
. . . . LSV-H Application IA-0000000166 Submitted 11/26/2026, 10:00 AM
» File Spaces: Contains all PDF files associated
. . . Application for Federal Assistance SF-4...  IA-0000000166 Submitted 11/26/2026, 10:00 AM
with an application/award _
1-20f 2 Application Forms Per page: |
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Navigating “Participants” Sub-Tab

The “Participants” sub-tab is where participants can be
managed:

« To manage access for active or inactive users:

+ Select the drop-down arrow next to their name and the select the
action to be performed

* To add participants from the account to an application or
award record:

+ Important! Participants must be added to the Organization profile
first. Additionally, participants must be added to each Application or
Award record to access the records

+ Navigate to the “Active” tab and click "Add from Account”

» Select the user to add using the checkbox next to their name and
click “Next”

Fill out required fields and click “Apply”:

« Permissions = manager, editor, or viewer; the only difference
between manager or editor is the ability to e-sign forms.

* Access Expiration = when the participant's access to the
application/award will expire.

« Participant Management Access = manage, edit, view; controls
the access they'll have to manage participants on the account,
application, or award .

N Y % v Ak

VA

Award Detail ~ Participa 5

Change Access ¢

Remove Access $p

——
@ + Add from Account

View History Log =

v | Email

v | Participant Managemen... v Ccess Expires
% heather.monroe@va.gov Manage

Per page: 50 | 100
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Add Participants from Account /

a This is for adding existing users that are already associated to the related account. To add other participants, go to the
"Invitations" tab and select "Invite New Participant".

Press Enter to search

[ @ search

(=) Name ~ | Account Role v

(7) Test Grant Applicant 8 Account Manager

Account Manager

UAT eGMS Tester 01A

1-20f2

| Cancel |

7

Add Participants from Account

@

Participant Name *Parmissions

UAT eGMS Tester 01A lward Editor

Access Expiration

Participant Management Access

| apr 26,2026 s | \_Manage

The system may take up to 48 hours to automatically revoke access upon
expiration.




Navigating the “Tasks” Sub-Tab

The "TaSkS" sub_tab contains aII tasks for Award Detail ~ Participants Tasks  Requests  File Spaces .
an application or award: (4)

Search Group B
« To open the task form: [ Search s i | [ Groun B v] “
@ » Click the dropdown arrow at the bottom of the show More Filters
task Card AWARD FORM 9 Due 4 weeks ago {03/02/2026) | Overdue - Not Started
Complete LSV Quarterly Report Form
@ » Click “Go to Award Form” button now displayed @ o
@ « User can view status and due date of tasks in @ e e
the top right of the task card M
AWARD FORM Due in 0 years (05/31/2026) | Not Started
¢ TO grou p taSkS bv Categorles; Complete Federal Financial Report SF-425 LSV Federal Financlal Report (SF-425)

+ Select “task sets” from the “Group By” drop-
down

Award Detail  Participants Tasks  Requests  File Spaces

@ ®

This will display the tasks in sets and display

information on how many have been Tasks v
completed, started, etc. Search  Group sy
J Q Search this list... | ‘ Task Set v
5 OW TVIOTe TIers
> LSV Federal Financial Report (SF-425) 0/ 1 Complete Not Started
> LSV Quarterly Report Form 0/ 1 Complete Not Started
> Sign Grant Agreement External 0/ 1 Complete Not Started

1-3 of 3 Task Sets o Task Sets per Page: [} 20 |




Navigating the “Requests” Sub-Tab

The “Requests” sub-tab contains all
requests for an application or award:

« To access an existing request:

* Request Form is opened

Select the hyperlinked record

« To open a new request:
» Click “New Request” button
Select the request then click “Create”

* New request is opened and is displayed in the
list view where the user can identify the creation
date and status

‘equest Form

Please fill out the respective request form for the selected Funding Opportunity and Program

< Back To Previous Page

LSV Payment Request Form [«]

Home  MyActive Dashboard  Applications  Awards  Requests

00000039

Award Details

Please review the selected funding award

Award Detail ~ Participants ~ Tasks | Requests | File Spaces

Award Details

Requests

Or—

‘ &= Select Column:

®

Request Name Type

LSV Payment Request Award Request

<

Status

Action Required 3/25/2026

v | Creation Date ‘

110f1

Requests Per page: Ji=} 20| ‘

# Comments & History

any attorney-client privilege information, if you add any documentation with PHI by

(]
| Payment Requests
- DO NOT add any Veteran PHI/PII information or
w Payment
accident the document will be deleted.

Payment Request Information

Payment Request Details | Bilting Period Covered by this request

Certifications & Signature * From

Create Request

Payment Requests

LSV Payment Request

ment Request Form is used to request a payment @A‘

Create )

LSV Payment Request

‘ Cancel ‘
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Navigating the “File Spaces’ Sub-Tab

The “File Spaces” sub-tab provides access
to generated PDF files for an application
or award:

|
@ . Ehe u?_erkc%n dowgload any file by clicking the X @ <
yperiinkea recor 00000039
« Open the downloaded file to view the Award Details ) Grant
co nte ntS Please review the selected funding award Ag reement_LSVH-000002-26_2026-03-1

2. pdf

217 KB » Done

Award Detail ~ Participants Tasks Requests File Spaces

‘ Award Files ‘

Press Enter to search

| Q, Search File Spaces

~ | Size ~ | Created Date ~
\Z\ Grant Agreement_LSVH-000002-26_... P 217.12 KB 03/12/2026
1-1of1 File Spaces Per page: i) 20 |
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