Grant & Per Diem: Case Management Financial Report

How-TO: Submit a semi-annual report for Case Management

Step 1: Log into eGMS

Access eGMS: https:// www.my.vaemcc.va.gov/eGMSPortalPublic/

B Your agency’s eGMS point of contact logs into the system for Applicants using ID.me:

VA US. Department
of Veterans Affairs

Welcome to eGMS: Streamlining Grants to Better Serve Veterans

eGMS enhances how grants are managed across the Department of Veteran Affairs. By simplifying applications and
documentation, it helps partner organizations focus on what matters most — delivering vital supportive and transitional services
to Veterans.

Login

ﬂpplicants:

Register/Login to Portal via ID.me

~—

For VA Staff:

SSO Login
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Welcome to VA electronic Grants Management System (eGMS)

Welcome to the Department of Veterans Affairs grants management system for
VA's Homeless and Office of Mental Health and Suicide Prevention Grant
Programs. This portal supports a variety of grant functions associated with

the Supportive Services for Veteran Families (SSVF), Grant and Per Diem
(GPD), 55G Fox Suicide Prevention Grant Programs (55G Fox SPGP),

and Legal Services for Homeless or At-Risk Veterans (LSV) Grant Programs.

For technical questions or issues, please contact $SVF@va.gov,
GPDgrants@va.gov, VASSGFoxGrants@va.gov or LSVGrants@va.gov for
further assistance.

GPD Provider Webpage



https://department.va.gov/homeless/grant-per-diem/
https://www.my.vaemcc.va.gov/eGMSPortalPublic/

Step 2: Navigate to the Award tab; Select your CM award

From the Awards tab, find your Case Management FAIN/Grant ID and select it:

—

Home My Active Dashboard  Applicatiqns | Awards Rgguests

Welcome!

All of your Department of \Veteran Affairs Awards are displayed below.

Awards

Press Enter to search
Q Search Awards £ Select Columns
Award Name ~ | Legal Business Name ~ | Funding Opportunity ~ | Award Status ~
2PD Award For [A-0000000182 Heather Org Grant and Per Diem (GPD) - Per Diem Only (... Under Review
GPPD Award For [A-0000000167 I:f-é'éther__grg Grant and Per Diem (GPD) - Per Diem Only (... Under Review

GPTP Al Home  Myactive Dashboard  Applications  Awards |  Award Detals

00000039

Award Details

Please review the selected funding award

Award Detail  Participants Tasks Requests  File Spaces

Award Overview

Name Start Date
Award For IA-O0O0000182

FAIN End Date
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Step 3. Navigate to Task sub-tab under the Award Details

The “Tasks"” sub-tab contains all tasks for an award:
» To open the task form:

@ * Click the dropdown arrow at the bottom of the task card

@ « Click “Go to Award Form” button now displayed
@ « User can view status and due date of tasks in the top right of the task card

Award Detail  Participantd Tasks Requests  File Spaces

Tasks
Search Group By

[ Q Search this list... l [ Group By v ]

Show More Filters

AWARD FORM e Due & weeks ago {03/02/2026) | Overdue - Not Started
Complete Case Management Semi-Annual Report
@ Fill

Go To Award Form w

AWARD FORM Due in 0 years (05/31/2026) | Not Started

0% Required Fields Completed

Complete Case Management Semi-Annual Report LSV Federal Financlal Report (SF425)

\

C’ o @ Comments & History l

Ragquirad Fialds

'

a
‘ Instructions ‘

W Case Management Semi-
Annual Report Instructions

Instructions GPD grantees with Case Management grants are required to report
semi-annually on the actual costs incurred for the FAIN identified.
This "task" should be submitted within 30 days of March 31 each
year.

Semi-Annual Expenditure
Reporting

Authorized Submitting

Official VA audit staff will use this information as they conduct periodic fiscal
reviews of your project. During these reviews, they will request
supporting documentation to substantiate the funds drawn under
this award. Grantees may only draw funds for costs incurred (no
advances).

Failure to report may result in payments being withheld or
suspended.
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Step 4. When and how to complete form

When: Grantees are required to submit a 6 month/semi-annual report in April by completing
the required 3 fields as shown below.

What: Grantees will report actual costs incurred (advances are not allowable). Reports will be
cumulative throughout the entire grant award project period; each report will begin
October 1 of the award project period start date.

Sample: You are completing the semi-annual report in April 2026, for Year 1.
This report will cover costs from October 2025 — March 2026).

e Cash Receipts: You will include HHS draws from the start of the award project period in
October through March 31. Do not include draws in April.

e Cash Disbursements: You will include the total amount of Federal funds disbursed against
the grant from the start of the award project period in October through March 31. Can be
greater than Cash Receipts.

e Cash on Hand: Cash Receipts minus Cash Disbursements. This amount should be zero or

negative, a positive number would indicate funds were drawn and not expended. Advances are
not allowed.

o ° l @ Comments & History l

Reguirad Fizlds

a

r I -
. . | Semi-Annual Expenditure Reporting |
w Case Management Semi- \ J

Annual Report Cash Receipts

Instructions Report the total amount of Federal funds drawn through the HHS Payment Management
System for the FAIN identified. This amount must be cumulative, beginning October 1 of the
Semi-Annual Expenditure current award project peried start date as reflected on your grant agreement.

Reporting * Verify HHS transaction dates so that you are only including draws through the current

reporting period
Authorized Submitting

For example, if you are reporting for year 1, information is based on draws for costs
Official

incurred Oct 1 through March 31

Do not include draws if they do not fall within the reporting period. Example: A draw
made on April 20th for costs incurred in April, should not be included in your year 1
semi-annual submission

$150,000.00

Cash Disbursements

This amount is total amount of Federal funds disbursed/expended against the grant award as
of the reporting period end date of Mar 31. This amount is cumulative throughout the
entire award project period, beginning October 1, and should be appropriately
documented in your general ledger.
* (Cash Disbursements can be greater than Cash Receipts if you had incurred costs during
the reporting period before drawing funds in HHS

$175,000.00

Cash On Hand

(Cash Receipts minus Cash Disbursements) Note: this amount should be zero or negative, A
positive number would indicate that funds were drawn under the grant award and not
expended. Advances are not authorized.

-$25,000.00
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